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REPERENCE t

1, ¥nile I realise that 1t iz impossible to write either & handbook
or & regulation ihat will be applicable to all situstisns that may arise,
By recent experisnce ia attempting to collar all sppropriate instructions
and information nesded to properly “adsinister® the book of Transportation
Requests sigied over to me by Travel Branch for use in connection with a
fortheoming trip, leads wme to ingquire abwubl the fearibiiily of cresting a
set of instrustions, togethsr with specimen TRs, for the use of others as
poorly indostrinated as I am,

2. On recsiving wy book of Type "A® TRs, I inguired of Travel Brensh
about the existence of cellated informetion on coupletion of thess forms in
tha field, especlally such things e# approprietisn numbers, and I was re-
ferred to the reference above, Howsver, despite the fact that almoest evary
concelvabile typs of specimen travel order and travel vouchar is contained
tharein, I wee able to find no reference to the gere and foeding of TRe.

I swspact that this is 2 function of the fact that TRs are mot used in the
foredgn Tleld or within the Deputy Director (Plans) erganissation to any
extent, end thatl lwas designed primsrily as a service to adminis-
trative officers in the fisld,

3, My oun suggestion would be that ianformstion of the sort I have
requested might be contained in Section IIT of the refsrence, "Information
for the Traveler,” or by supplamental mimeographed instructionz that would
acoompany eovery book of Transportation Requests that wen signed over to an
Agemoy empleyes undertsking this type of travsl.

e 1 an surs that personnal in your office who work with thiz prob-
lem on a dally basis have the matter well in hand, and coulé serve as
advisores to anyone in their srea onm this matier, but for the independent
traveler sncountering TR's for the first time, the possibilities for incom-
plote o incorrect execution of the form are literally without number.
Perhaps such information already exists in printed fora, If so, I wexld
appreciate being told that; I would alse appreciate your resctions to my
sugrestion above,
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